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Instructions for Senior Capstone Substitution Request 

All PSYC majors planning to complete their capstone experience as either the Capstone 
Independent Research (PSYC 4400) or the Honors Senior Capstone Project (HON 
4499) need to submit the Senior Capstone Substitution Request.  

**Students must meet the prerequisite requirements for the Senior Capstone 
Experience to be eligible for these options.** 

A preliminary copy and a final copy (i.e., two copies in total) of the Senior Capstone 
Substitution Request form must be submitted to the department by the following: 

• Preliminary copy – Due by the deadline of the Senior Capstone Experience Application 
for the semester in which the student plans to complete their Capstone experience. The 
deadline can be found on the Important Dates & Deadlines document, at the top of the 
Senior Capstone Experience application, and at the top of the Capstone Substitution 
Request form. 

• Final copy – Due by the last day of classes for the semester enrolled in either PSYC 
4400 or HON 4499. (https://registrar.kennesaw.edu/academic-calendars/index.php) 

When you click on the link to access the form in DocuSign, it will ask for the student’s 
name and email address (KSU email) and the faculty supervisor’s name and email 
address (KSU email). The faculty supervisor is the PSYC faculty member the student is 
working with on Capstone Independent Research (in PSYC 4400) or who is overseeing 
the student’s Honors Capstone project (in HON 4499). 

**Please note that prior establishment of an agreement between the student and the 
Capstone-supervising PSYC faculty member (i.e., in PSYC 4400 or HON 4499) must be 
in place before submitting the Senior Capstone Substitution Request.** 

This is also important as the second page of the form asks for a description or title of 
the research or honors project that is planned.  

Information for Page 1: 

Fill out the required information as indicated. 

Information for Page 2: 

Fill out the required information as indicated 

• For the preliminary copy, “Not Yet” will be selected for the three questions 
• For the final copy, “Yes” should be selected for the three questions. 

Once the student has completed their portion, the form will automatically route to the 
faculty supervisor for review and processing and then on to the department for final 
approval and processing.  

If you have any questions about this process, please contact the Department of 
Psychological Science at psychology@kennesaw.edu. 

https://registrar.kennesaw.edu/academic-calendars/index.php)
mailto:psychology@kennesaw.edu
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An example of this form can be found on the following pages. 
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