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Instructions for Re-Enrollment Waiver Request  
  
Per KSU policy, students are allowed two attempts for any course. Withdrawals count 
as attempts. Any student who needs to attempt a PSYC course beyond the two 
attempts allowed per university policy must submit the Re-Enrollment Waiver Request 
form to the Department of Psychological Science for enrollment consideration. 
 
**Requests for any PSYC course attempt (beyond the second) must be submitted 
no later than the final day of the initial registration period for the 
semester/session the student plans to retake the course. Official waiver request 
deadlines can be found listed at the top of the application and on the Important 
Dates & Deadlines document.**  
 
Information for Page 1:  
 
Fill out the indicated required fields and be sure to carefully read the provided request 
procedure information. 
  
Information for Page 2:  
 
Fill out the required fields and provide as much detail as possible in response to the 
final two long-answer questions. Any necessary supporting documentation may be 
included by clicking on the paperclip symbol located near the signature line at the 
bottom of the page. 
 

• It might help to reflect and review upon the entirety of your experiences in the 
PSYC course in question to identify specific areas that may have contributed to 
your performance in your previous attempts. For example, think carefully about 
the average number of hours you devoted to the class and how that aligned with 
the course expectations. Were there obstacles that made it difficult for you to 
devote time to the class and if so, what were those obstacles? Were you able to 
complete all modules? Did you complete all course activities (e.g., quizzes, 
homework, supplemental work)? Can you identify specific topics that you did well 
on and those you might have struggled with? How often did you seek assistance 
from the professor and/or resources such as the Psychology Lab when you were 
confused about a topic?   

• These are just a few examples of questions that might help get you started in 
your reflection. Once you have identified general areas that need improvement, 
you might also consider writing your goals using the SMART technique – 
https://www.developgoodhabits.com/smart-goals-students/ 

 
Once the form is completed in its entirety (including student signature acknowledging 
waiver procedures and stipulations), the form will automatically be submitted to the 
department. The request will be processed and reviewed by the Department Chair, in 
consultation with an advisory committee. Students are notified of the Chair’s decision 
via their student email within 5-7 days of the submission date. 
 

https://www.developgoodhabits.com/smart-goals-students/
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If you have any questions about this process, please contact the Department of 
Psychological Science at psychology@kennesaw.edu. 
 
An example of this form can be found on the following pages. 
  

mailto:psychology@kennesaw.edu
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